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					  Question: 1
To protect a worksheet, you can choose Protection and the Protect Sheet from the _____ menu.
(A) data
(B) tools
(C) edit
(D) format
 View Answer

							
								
								Ans: B

tools

								

							

						

			

			
					
					  Question: 2
Formatting a cell in Number format you can’t see
(A) currency symbol
(B) use 1000 separator
(C) decimal places
(D) none of these
 View Answer

							
								
								Ans: A

currency symbol

								

							

						

			

			
					
					  Question: 3
What term refers to a specific set of values saved with the workbook?
(A) what if analysis
(B) trend line
(C) scenario
(D) range
 View Answer

							
								
								Ans: C

scenario

								

							

						

			

			
					
					  Question: 4
You can group non contiguous worksheets with
(A) the alt + enter key
(B) the ctrl key and mouse
(C) the shift key and the mouse
(D) the group button on the standard toolbar
 View Answer

							
								
								Ans: B

the ctrl key and mouse

								

							

						

			

			
					
					  Question: 5
If you press _____, the cell accepts your typing as its contents.
(A) insert
(B) tab
(C) enter
(D) ctrl + enter
 View Answer

							
								
								Ans: C

enter
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