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						  Question: 1
What does page formatting mean?

								Page formatting means that margins control how close StarOffice Writer prints to the edge of the page. Changing the Page orientation, Portrait or Landscape and Header is an area at the top of the page and footer is an area at the bottom of the page are also included in page formatting.

							

				

				
						
						  Question: 2
What are the two types of page orientations?

								
The two types of page orientation are Portrait and Landscape.

The length of a document will be more than the width. This orientation is called portrait.
 In some of the documents the width will be more than the length. This type of orientation is called landscape.


							

				

				
						
						  Question: 3
What is meant by header and footer?

								Header and footer are some reference remarks added at every page of the document of the top and bottom margins respectively.

							

				

				
						
						  Question: 4
What is the default top and bottom margin?

								The default margins are 1 inch top and bottom margins and 1.25 inches left and bright margins.

							

				

				
						
						  Question: 5
What is use of Page preview?

								Page Preview option in the File menu, can be used to see the changes made. This option gives an overall picture of the document and visually shows to the user, how the change has affected the document.
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