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						  Question: 1
_____ shows how the contents on printed page will appear with margin, header and footer.

								(A) Page layout

								(B) Outline

								(C) Draft

								(D) Full screen reading
 View Answer

								
									
										Ans: A

Page layout

									

								

							

				

						
						  Question: 2
To select the current column press

								(A) Ctrl + Enter

								(B) Ctrl + Spacebar

								(C) Ctrl + B

								(D) Shift + Enter
 View Answer

								
									
										Ans: B

Ctrl + Spacebar

									

								

							

				

						
						  Question: 3
Which of the following allow you to select more than one slide in a presentation?

								(A) Ctrl + click each slide

								(B) Shift + click each slide

								(C) Shift + drag each slide

								(D) Alt + click each slide
 View Answer

								
									
										Ans: B

Shift + click each slide

									

								

							

				

						
						  Question: 4
Borders can be applied to

								(A) Cells

								(B) Text

								(C) Paragraph

								(D) All of these
 View Answer

								
									
										Ans: D

All of these

									

								

							

				

						
						  Question: 5
In Excel _____ allows users to bring together copies of workbooks that other users gave worked on independently.

								(A) Compiling

								(B) Copying

								(C) Pasting

								(D) Merging
 View Answer

								
									
										Ans: D

Merging
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